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            Lesson Info

            How to Print, Export to PDF & Package Your Files

            You wanna print the file? Easy enough. Simply go under the file menu, and you can choose print, and you choose the printer that you wanna print to. We can have our set up, the rotation, the paper that you wanna print on, do you wanna scale this print, print it larger and smaller as well, and click the print button. But in many cases you're gonna wanna go in and you're gonna want to send this as a PDF. Well we don't print directly to a PDF, we can, but it doesn't give you the settings that you want. So because Adobe Acrobat is something that's built into InDesign, we're gonna export directly to an Adobe Acrobat PDF file. To do that, we go into the file menu and we choose export and I'm going to export this as a Adobe PDF for print. When I export this as a PDF for print, I'm gonna save the file and then it comes up with my export window. At the top of the export window are all of my different pre-sets. One word of advice, don't ever use smallest file size. All those beautiful fonts that ...

            you've chosen will not be embedded with the PDF, so don't use smallest file size. If you want just a basic high-quality print that's gonna look good 'cause somebody needs it for their website or they're gonna print it off, high-quality print works just fine. If you're gonna go and print these posters, maybe at a quick-print place, you can do press quality, which is going to include a little bit more information. If you don't know the quality you need but you wanna have good quality because you're going to print this and you don't know where it's going to end up, a PDF/X, which is going to be the global standards for PDF, is going to be great. All the colors can be retained and you're good to go. When you're done with that, I'm just gonna click the "view PDF" after exporting, and I'm gonna choose "export". It's going to load all the fonts, all the images together, it processes the entire file, and in just a matter of seconds it's going to give me a PDF, it will launch Acrobat or Acrobat Reader, and it's gonna take all this content, load it all together, and I will have a finished PDF that I can look at, I can send to people, I can put online or on a website, whatever it my be, and everything's gonna be ready to go. It's launched Acrobat, there's my file, there it is in all of its beauty, right there. PDF done. I don't need to include anything with its PDF, if I send this to you, you could print this off, we can't really edit it because it's the finished version and there I go, it's all done and finished, which is absolutely great. So if I did want to send this into file InDesign file to somebody, couple things that you have to know. If I send this file to you, you'll be able to open it up, but you won't have the fonts. And any of the content in here, while the preview of this will be in here, the actual files that back it up won't be. So you're gonna open the file and you're gonna have all these messages with missing fonts and missing images. And the reason why is because it does not store the content in here. And what I tell people, it's like, "Yeah, but the images are there." It's like, no it's not. It's the difference between seeing a 100 dollar bill, or having a 100 dollar bill, and seeing a picture of a 100 dollar bill. You're just looking at the pictures, there's no content with this. If I wanted to send this file to you with all of the fonts and all of the content, the images, the logos, so that you can edit it, or you wanna send it to a client, I need everything with this file. And what I would need to do here in this case is go into the file menu and I would want to package all the content. Package meaning I wanna get the file, the InDesign file, all of the fonts, logos and graphics together for you so not only do you have just the PDF, but you have the full editing file if I needed to send this to you to edit. File, package, it's gonna go through, this is an older dialogue box here from a long time ago so you can simply click on the package, going to this, include any instructions that you want to with this package, click continue, and it's gonna come up with a package window. I wanna copy all the fonts, because if you don't have these fonts the fonts are not gonna display and work correctly in your machine. I wanna copy all of the linked graphics, every graphic that I put in there has a link back to the original, we need those all together for you to be able to print this correctly. Update everything in the package there, any hyphenation, anything else, I'm just gonna collect everything. I'm also gonna include an IDML file which is a universal InDesign file. You may have an older InDesign application than mine, older InDesign applications will not open the newer InDesign documents. So an IDML file is gonna be a universal file. You can also have it make a PDF right while you're done, and I can go in and it saves everything, creates a copy of everything, doesn't move anything. I simply hit package, it tells me that using the font it's something that you're not actually taking these fonts, you're just using them for this purpose. And takes a few seconds, copies everything, puts it all into a folder, creates a PDF, puts that folder wherever you want to, you'll have the InDesign file, all of the fonts, all of the graphics and images, as well as the PDF completely built for you. So if I send this to you you'll have the ability to take all of this content, look at it, edit it, make any changes that you need to, save it as a PDF, and then go from there. And with this, I'm gonna just show you how this works, and here we have our final file, and there's my starfish, and here is my starfish folder. Inside here, there's my universal InDesign file, my InDesign file, my PDF of what this looks like right there, beautiful, all of my graphics that I used with it too, as well as my document fonts. If you don't have these fonts on your machine, keep everything in this package folder. And when you launch InDesign and you open this file right from here, it's gonna look inside the package for this folder called document fonts. InDesign will activate the fonts, it won't install them in your system, it'll simply activate the fonts for the time that you need while this file is open as long as your document fonts reside in the same folder as your InDesign. And you'll have everything you need ready to go.
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